
Camera & Access Control Audit Sheet
A working record of every camera, recorder, door controller, and credential holder on your property

Business name Location / address Date completed Completed by

Cameras
One row per camera. "Recording status" = actively recording, offline, or not yet installed.

Location/Area Model Resolution Install Date Firmware Last Updated Recording Status

DVR / NVR & Storage

Device/Location Model Storage Capacity Retention (days) Backup? (Y/N) Last Checked

Door Controllers / Access Points
One row per door or entry point with electronic access control.

Door/Location Controller Model Connected Panel Install Date Notes

Fob / Code Holders
Everyone with active access - review this list whenever someone joins or leaves.



Name Role Access Level / Doors Date Issued Date Revoked

Firmware / Software Update Log

Device Current Firmware/Version Last Checked Date Next Check Due

Why keep this updated
An audit sheet like this is only useful if it reflects what's actually installed and who actually has access right now. Update it whenever a camera or
door controller is added, whenever someone joins or leaves the business, and at least once a year even if nothing has obviously changed -
firmware quietly falls out of date, and unused credentials quietly stay active longer than anyone intends.
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